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1.001wme nojoxceHus

1.1.IlpaBuna oOmeHa JenoBbIMM NOJapkaMM M 3HAKAMH  JIEJIOBOrO
rOCTeNpPUUMCTBA B MyHUUMNANbHOM ABTOHOMHOM JIOLIKOJIEHOM
obpa3oBaTenbHOM yupexJaeHud AeTckuil can Ne 583 (maniee — Yupexienue)
(nanee-TIpaBuna) pa3paGoTaHel B COOTBETCTBHM C MONONKEHMAMH KOHCTUTYUMH
Poccuiickoit ®enepauun, Pepepansioro 3akona ot 25.12.2008 Ne 273-03 O ‘
NPOTHUBOACHCTBUH  Koppynuuu»  «[paknanckum  komekcom  Poccuitckoit
®enepauuu (dactb Bropas)» ot 26.01.1996 Ne 14-®3 (pen. ot 18.03.2019, ¢ usm.
or 03.07.2019), uHBIMM HOpPMATHUBHBIMH NpPAaBOBbIMM akTamu Poccuifckoi

|
|

(Denepaunn NPUHATBIMH B COOTBETCTBHUHU C HHMH HWHBIMH 3aKOHOOATEJIbHBIMH H ‘
JIOKAJIBHBIMH aKTaMH. l‘
|

i

|

1.2. TlpaBuna ompeaensior eiuHble Ui BceX pabOTHMKOB Y4YpeKACHHA
TpeOOBaHUs K JAPEHUIO U MPUHATHIO JEJIOBBIX 10/1apKOB.

1.3, YupexaeHue NOJNepXMUBAeT KOPIIOPATHBHYIO KyNbTypYy, B KOTOPOH |
OENOBBIE TMOJApKH, KOPMOPATHBHOE TOCTEIPHHMCTBO M IPEACTaBUTEIBCKHE l
MEPOINPHUATHS PACCMaTPHBAIOTCS TOJBKO KaKk MHCTPYMEHT Ul yCTaHOBIIEHHSA H \
MOJ/IEP)KaHUA MEIOBBIX OTHOLIGHHH M Kak MpOsBICHHe OOIIENpHHSATOM |
BEXJIMBOCTH B XOJI€ NESTEILHOCTH Y UpeXICHU. ';

1.4.YupexneHue HCXOAUT M3 TOro, 4YTO MOJNTOBPEMEHHBIE NEIOBBIC ‘I
OTHOLIIE€HHS] OCHOBBIBAIOTCS HA JOBEPUH M B3aUMHOM yBaxkeHHH. OTHOLIEHHS, IPA |
KOTOPBIX HapyLIaeTCs 3aKOH ¥ MPHUHLMIbI JeJIOBOH ITHKH, BpeAAT pEMyTalluh !
VupexIeHHss W 4YEeCTHOMY MMEHH ero palGOTHHMKOB, M HE MOIyT 00ecreqHTh ‘
YCTOHYHBOE JOJITOBpEMEHHOe pasBUTHe YupexeHus. Takoro poja OTHOIIEHUS ‘
He MOryT OBITh IPUEMIIEMBI B IPAKTHKE pabOThl YUperKAeHHs. :

1.5. JeiicrBue IlpaBun pacnpocTpaHseTcss Ha BceX pabOTHHKOB |
YupesxaeHusl, BHe 3aBUCUMOCTH OT YPOBHS 3aHUMaeMOH JI0JDKHOCTH.

1.6. Jaunusie [IpaBuna npeciueayer Caeaytoupe uein:

- ofecrieyeHne €AMHOOOPAa3HOro MOHMMAHHMA POIM M MeCTa JENOBBIX |
OJapKOB, JIeNOBOTO TOCTENPUMMCTBA, MPEACTABUTENBCKMX MEPONPUATHH B |
[IeJIOBOM NPAaKTUKE YUYPEXIEHNS; |

- OCYILIECTBIIEHHE YIPABIEHYECKOH M XO3AWCTBEHHOW NEATENbHOCTH |
YupexeHnsi HCKIIOYNTENBHO Ha OCHOBE Ha/IeKaIMX HOPM M MPaBHIl AENOBOrO |
[oBeleHHs, 0a3UpYIONIMKCS Ha TNPUHLMMNAX KauyecTBa MPENOCTABNECHHA YCIyr, |
3aIUTHI KOHKYPEHIIMH, HEJOMYLIEHHS KOH(DIMKTA MHTCPECOB; ll

- ornpefesieHne eNMHBIX JUisl BeceX paboTHUKOB Yupexaenus TpeOoBanuii |
K HAapeHWI0 W MpPUHATHIO AENOBBIX NMOJAPKOB, K OPraHW3aLMH W y4acTHIO B
MpeCcTaBUTENbCKHX MEPOTIPUATHSX;

-MHHUMU3HPOBAHHE PHCKOB, CBSI3AHHBIX C BO3MOXHBIM |
anoynoTpebienyeM B 00NacTH MOAAPKOB, MPEACTaBUTENLCKHX MEpOIPHATHI.
Haubonee cepbe3HbIMU M3 TaKMX PHCKOB SBJSIOTCA ONACHOCTb TOAKyna u
B3STOYHMYECTBO, HECNpPABEJJIMBOCTL MO  OTHOLUCHUIO K  KOHTpareHtam,
MPOTEKLMOHU3M BHYTPH YHUPEHKICHHA.
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2. Tpe6OBaHl/lﬂ, NPEABSBIACMBIC K [EJIOBLIM NMojAapKaM KM 3HaKaM J€J0BOro
FOCTENPUHUMCTBA

2.1. PaboTHukH YupexcaeHHst MOrYT MojiyyaThb JeNOBbIE MOAAPKH, 3HAKH
ACNOBOr0 TrOCTENPUUMCTBA TOJNBKO HA O(ULUHANBHBIX MEpPONPHATHSIX, MpH
YCIIOBHH, YTO 3TO HE MNPOTHBOPEYMT TpPeOOBaHHIM aHTHKOPPYMILIMOHHOIO
3aKoHoJaTenbcTBa H HacTosauM [IpaBuam.

2.2. Tlomapku W  yclyrd, mNpHHUMaeMble MIM MpEAOCTaBASEMbIE
Yupexnennem, nepenatorcs u NPUHHUMAIOTCS TOJIbKO OT MMEHHU Y4pexaeHHs B
LIEJIOM, a HE KaK MMOJAApOK MJIM Nepejiaya ero oT OTAesbHOro paboTHHKA.

2.3. JlenoBble noaapkH, KOToOpble pabOTHUKK OT UMEHH YUpex[IeHUs MOTYT
nepenasaTh APYTHMM JIMUAM MIH NPHHUMaTh OT APYTMX JIML B CBSI3U CO CBOEH
TPYJNOBOH JEATENBHOCTBIO, a TaKKe MpeCTABUTENIbCKHE pacXolbl Ha MAENOBOE
TFOCTENIPUHMMCTBO JOJIXKHBI COOTBETCTBOBATh CJIECAYIOLHUM KPHTEPHSIM:

-OBITE TMPAMO CBA3aHBI C YCTABHBIMH LIEJISAMH JIEATENLHOCTH Y YpeskIeHHUs,
00 ¢ MaMATHBIMH JaTaMH, IOOWJIEAMH, OOIIEHAIMOHANBHBIMA MPa3HUKAMH,
HHBIMH COOBITHSMH;

- OBITb pasyMHO OGOCHOBAaHHBIMHM, COPa3MEPHBIMH M HE SBISATHCA
npeaIMeTaMH POCKOILLIH;

- HE NpEeJACTaBNATh COOOM CKphITOE BO3HArpaKaeHHe 3a ycIyry, I€HCTBHE
un 6e3neiicTBHe, MOMYCTUTENLCTBO MM ITOKPOBHTENBCTBO, IPEAOCTABICHHUE MPaB
WIH TIpUHSTHE ONPENCICHHBIX peLUeHHH, MO0 NMOMNBITKY OKa3aTh BIHAHHE Ha
[oJiy4aTesisi C ”YHOM HE3aKOHHOH WITW HE3THUYHOM LIEJIBIO0;

- He co3gaBaTh UIA TNOJydyaTenss o0s3aTeNbCTBa, CBA3AHHBIE C €r0
Clly)KeOHBIM ~ IOJIOKEHHE MM MCIONHEHHEM CIyXeOHbIX  (JOMKHOCTHBIX)
00s3aHHOCTEH;

- He co3faBaTh pENyTallMOHHOTO pHCKa JUIA JIeJIOBOTO  HMHIKA
YupexxaeHusi, pabOTHHKOB M MHBIX JIMI[ B CJly4ae PacKphITHA HH(POPMALUH O
COBEpILEHHBIX TOapKaX U MOHECEHHBIX MPEJICTABUTENBCKHX PACX0/ax;

- He NPOTHBOPEYUTH NMPUHUHMIAM U TPeGOBAHMAM AHTUKOPPYMIIHOHHOTO
3aKOHOaTeNbCTBA Poccuiickoi Denepaunu, [TonoxeHuto 00
AHTHKOPPYNLHOHHOH MONMTHKK B YupexneHud, Komekcy sTuku u cnyxeGHoro
noBefeHUs pPabOTHHKOB Y4YpeXJIEHHs M OOIUENPHHATHIM HOPMaM MOpalH H
HpaBCTBEHHOCTH.

2.4. JlenoBble MoJapKd, B TOM 4YMCJI€ B BWJE OKa3aHHs YCIYT, 3HAKOB
0c06Oro BHUMAHHA U y4acTHs B pa3BlieKaTesIbHbIX U aHAJOMHYHBIX MEPONPUATHAX
He JIOJDKHBl CTaBUTh [PUHHUMAIOIIYIO CTOPOHY B 3aBHCHMOE TOJIOXKEHHE,
NPUBOAUTE K BO3HHKHOBEHHIO KakuX-M60 BCTpEUHBbIX 0083aTeNIbCTB CO CTOPOHBI
Mojlydaresis WM OKa3biBaTh BIHSAHHE HA 00BEKTHBHOCTh €ro JIeNOBbIX CYKACHHIT H |

pelUeHHiA.
2.5. CTouMOCTb W TNEPHOJMYHOCTL JApEHUst M TOJYy4eHHs JeNOBbIX

rnogapkoB H/uau ydacTua B NPCACTaABUTCIIBCKHX MCPOTIPHATHAX OAHOrO H TOTO XKe
TPETLErO auua JOJDKHBI  ONPEACIISITLCS J1eJ1I0BOM HCOG,\'OIUIMOCTMO H ObITb

pa3yMHBIMH.
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Hcrlon2.6. B xayectBe nonapkoB pabOTHUKHM YupexaeHHUs HOMKHBI CTPEMHThCS
: b30BaTh B MaKCHMaJlbHO JOMYCTMMOM KOJIMYECTBE CJIyYaeB CYBEHHPBI,
penMeThbl U U3JENUSA, UMEIOLUE CUMBOJIMKY Y UpEeXaAEHHS.
2.7. Tlopapk# W ycnyrd He HOJ/KHBI CTABMTH [M0J COMHEHHE MMHIK HJIH
JENOBYIO penyTauuio Y YpexaeHus UK ero paboTHHKOB.

3. IlpaBa u o6a3aHHOCTH pabOTHHKOB YUpeXAeHHUs NpH oOMeHe JeNOBbIMU
NMOJIapKaMH H 3HAKaMH JeJI0BOr0 rocTenpUHMCTBa

3.1. PaGOTHMKH, NpeCTaBIsAs UHTEPECH YUPEXAEHHS HIIM [IEHCTBYS OT €r0
MMEHH, JOMXHBI COBNIONATh TPAHMIBI JOMYCTHMOrO IMOBEJEHHMs NpH OOMEHe
JIEJIOBBIMU NOJapKaMH U NPOSIBIEHUH JeJI0BOr0 FOCTENPHHMCTBA.

3.2. PaboTHrkH YupexIeHHs BIpaBe JapUTh TPETHUM JIHLIAM U NIOTy4aTk OT
HHUX JIeJIOBblE€ TOJAPKH, OPTaHM30BBIBATH W y4acTBOBaTh B INPEICTaBHTEIBCKHX
MEPOTIPUATHSX, €CITH ITO 3AKOHHO, STHYHO U J€1aeTCs HCKIKOUUTENBHO B IETOBBIX
LeJIsAX, ONpeeNeHHbIX HacTosmuMHu [IpaBiiamH.

3.3. Ilpu mo6GBIX COMHEHHAX B NPABOMEPHOCTH MM STHIHOCTH CBOMX
JedcTBU pabOTHHUKU  YYpexaeHUs 06s3aHpl TTIOCTABHTh B  H3BECTHOCTb
PYKOBOIHMTENS YUPEKIEHUs U [IPOKOHCYIBTHPOBATLCS C HUM, MPEXKAC 9EM NapHTh
WM TONy4YaTh TMOAAPKH, Y4acTBOBaTb B TEX HIH HHBIX TpeICTaBUTENBCKHX
MEpPONPUATHUSAX.

3.4. Ilpy nOXydeHHH JIEJI0BOro Tofapka WIH 3HAKOB  JEJIOBOrO
FOCTENPUUMCTBA PabOTHUKH  YUPEKICHUS 00s3aHpl NpPHUHHMATh Mepbl IO

HeJOMYLIEHUIO BO3MOXKHOCTH BOSHUKHOBEHIA KOH(IHKTA HHTEPECOB.
35. PaGoTHMKM YHUpeXXIeHHs1 He BNpase HCrOIL30BATE cinyxebHoe
JHYHBIX LeJISIX, BKIoYas MCI0JIb30BaHHe HMYIIECTBa VupexaeHus,

[NOJIOXKEHHE B

B TOM 4YHCIIE:
_ju1sl MOJIyYeHH s TOAAapKOB, BO3HATPAXCHHA U MHBIX BBITOL U cebst THYHO

¥ Opyrux Jnua B ofbMeH Ha OKasaHHe YUPEKICHHEM KaKuX-nmubo  yCIlyrT,
OCYLECTBIICHUS 1u6O HEOCYIIECTBIEHHS ONPE/CICHHBIX neHcTBUid, nepeaavd
uH(pOpMaLHH, cocTapislolel  clyxebHylo,  KOMMEPUECKylo MIM  UHYIO
oXpaHsAeMylo 3aKOHOM TalHYy;

- uIs MoJydYeHHs TOAApKOB, BO3HATPKACHHA ¥ HHBIX BBIFOZ AJIA JIMYHO H

pouecce BENCHHA nen Yupexjaenus, B TOM 4HCIE, KaK 70, TaK H

Apyrux jun B I
eperoBopoB O  3aKIIOUCHUH IpaxAaHCKO-TIPaBOBBIX

nocjae Ipo BeJIeHHA

JOTOBOPOB H MHBIX CIEJIOK.
3 6.PaboTHUKaM YUPEKCHHA He peKOMEHAYeTCS

nepemap1Barh noxapku 1M00 ycIyru B mo6bom BHAE OT TPETbHX

6arogapHOCTH 33 coBepILeHHYIO yCuyry HiH JaHHBIA COBET.
3.7. He pomyckaercs nepenaBaTb W NPHHUMATE nofapkH OT YUpexaeHus,

aGOTHUKOB H npeILCTaBHTeneﬁ B BUJE ACHENHBLIX CPeACTB, KaK HAJIMUHBIX,
s Ge3HannuHbIX He3aBHCHMO OT BaJlOThl, 2 Taioke B (popMe aKLHH, OMUHOHOB
TaK U ’

WJTH MHBIX JTAKBHAHBIX [leHHBIX Oymar.
3.8. PabOTHHKH YuypexaeHus  JA0IKHbI

npuuumzm; HJTH
JIUL B KaUecTBE

okasbipaThbCca OT ﬂpC}IHO)KCHHH,
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NoNy4YeHHs MOJApKOB, OTMJAThl MX PAcXOMOB M T.M., KOrja nouoOHble AeHCTBUS

MOTYT TMNOBNUATHL WM CO3JaThb BNEYATICHUE O BJIHMAHUM HA HMCXOM CHEJKH,

PE3yNbTAT NPOBEACHUS TOProB, Ha MPUHUMaEMble YupexuaeHHeM peuieHus U T.A.
3.9. Pabornuku Yupexnmenus He MpPUEMIIOT koppynuuu. [lomapku He

JOJDKHBI OBITH MCMONB30BAHbl I 1a4M/MONYUCHHMs B3STOK MM KOPPYIILMK B
MOOBIX ee NpoABIEHUSX.

3.10. PaBotHuk YdpexxieHus He BNpase MpeaiaraTh TPETHUM JHMLAM HIIH
NIPUHUMATBL OT TAKOBBIX MOAAPKH, BBITUIATHI, KOMIIEHCALMK M T.NI. CTOMMOCTEIO
cBbiiie 3000 (Tpex Thicsiu) py6ieii MM He COBMECTHMBIE C 3aKOHHOMN MPAKTHKOM
ACTOBBIX OTHOILEHUH. Ecnu paboTHuky VYupesxnenus npeanaratiorcsi nmonoOHble
NIOAAPKH HJIM JOEHBMH, OH o00s3aH HEMeLIEHHO 00 3ToM PYKOBOIHUTEIIO
Yupexnenus.

3.11. Pabotauk Yupexsenus KOTOPOMY I[P BBINIOJIHEHUH JOJIKHOCTHBIX
o0s3aHHOCTEN TIpeanaraioTes MOAAPKK MM MHOE BO3HArpaXkKAeHUE KaK B NMPSIMOM,
TaK U B KOCBEHHOM BHJE, KOTOpble CMOCOOHBI MOBIHATE HA [OArOTABJIMBAEMBIC
W/WIN  T[pUHHMaeMble UM pellleHWss HWNH OKa3aThb BIMsAHHE Ha €ro
neucTBue/6e3neicTBre, NOMKEH:

- OTKa3aThCsl OT HUX U HEMEJIEHHO YBEAOMUTH PYKOBOAUTEIA VYupexaeHus
0 (akTe mpensIoKeHNs Moaapka (Bo3HArpaXAeHHs); l
- O BO3MOXHOCTM WCKIIOYMTL JajJbHEWIINEe KOHTAaKThl C JIHIIOM, \

NPEeANOKUBIIMM [OJAPOK MM BO3HATpaXKIEHHE, €ClIM TOJILKO 3TO He CBA3aHO CO
city>keOHOH He0OXOIMMOCTEIO;

- CciydYae, eciM TOJapOK WM BO3HarpaXxieHHe He IMpeicTaBlsieTcs
BO3MOJXKHBIM OTKJIOHHMTL WIM BO3BPaTHTh, MepelaTh ero ¢ COOTBETCTBYIOLIEH
cnykeOHOM 3amucKOW A TPUHATHS COOTBETCTBYIOLUIMX MEp PYKOBOLHTEIIO
Y4pexaeHnsl ¥ NPOAODKUTE paboTy B yCTAHOBIEHHOM B YHUPEeXJCHHH MOpPAIKE
HaJl BOIPOCOM, C KOTOPEIM OBl CBsA3aH MOAAPOK MM BO3HATPAXK/ACHHE.

3.12. B cinyuae BO3HHKHOBEHHA KOH(JIMKTA MHTEPECOB MM BO3MOXXHOCTH
BO3HMKHOBEHMs KOH(IMKTa MHTEPECOB NP MOJy4YEHUH AEIOBOrO MNojapka WIH
3HAKOB JEJOBOr0 rOCTENPUUMCTBA pabOTHHK YupexnieHus obs3aH B IHChMEHHO#
dbopMe yBEZIOMUTH OO 3TOM OJIHO M3 JIOJDKHOCTHBIX JIML, OTBETCTBEHHEIX 3a
POTHBOJEHCTBAE KOPPYNLMH, B COOTBETCTBMM C MNPOLEAYPOH PACKPBITHA
KOH(IMKTa HHTEPECOB, yTBepXk/aeHHOU [TonoxeHneM O KOH(IMKTE HHTEPECOB,
IPUHATBIM B Y YpEXAECHAH.

3.13. PaGoTHHKaM YupexaeHHs 3anpeiaercs:

- CAMOCTOSITENBHO PUHAMATH MPEJJIOKEHHs OT OPraHH3aUuH WM TPETBUX
NI O BpyYEHMH JENOBBIX MOJApKOB M 00 OKa3aHHH 3HAKOB JE/IOBOrQ
rocTenpUUMCTBa,

_ npunuMaTh 0e3 COrnacoBaHui C JIMPEKTOPOM  YUPEKACHHS nenonblc‘:
nojapkd M 3HaKH JIel0BOTO rocTENpUUMCTBa B XOIE npoe'e;xem-:n ,z}en‘onblz
MeperoBopoB, IpH 3aKIIIOHCHHN JIOFOBOPOB, @ TaKXe B HHBIX cng la’m\, KOT A
NONOOHbIe AEHCTBUS MOryT NMOBIHATL HIH co3aaTh Brevatryienne 00 HX BIHAHHH

elleHHUs;
- Hpviﬂ:::::Mb:le nenoabl,e MoJapKy ¥ 3HAKHK JIEJIOBOTO IOCTENPHHUMCTEA B xojie
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MPOBEACHHA TOProB M BO BpeMms MNpPAMbIX MEpPeroBopoB NpH  3aKIOYEHUH
ZI0roBOopoB (KOHTPaKToB);
- NMPOCHTbL, TpeboBaTh, BEIHYXIATh OpraHU3aLUK MK TPETbUX JIHL JapHTh

MM JTHOO ux POICTBEHHUKAM AesoBble MOJapKH W/WIKM OKa3biBaThb B HX nonb3y
3HaKHU JEeI0BOro FOCTENPHUMCTBA;

- IPUHHUMATh MONAPKM B BHJE HAJIMYHBIX, Oe3HATMYHBIX JeHEeKHBIX CpEACTB,
LCHHBIX Oymar, paroueHHsIX MeTanios.

3.14. Vupexnenue moxer NPUHATH  pelleHHe 00  y4yacTHH B
611aroTBOpUTENBHBIX MCPONPHATUAX, HANPABIEHHBIX HA CO3JAHME H ynpoyeHue
UMHIDKa  YypexkIeHus. Ilpy stoM nnan u O10mKer y4yacTusd B HaHHBIX
MCPOIIPUATHAX yTBEP)KAaeTcs PYKOBOAHTENEM Y4pexaeHHsl.

3.15. B cnyuae OCYILCCTBNIEHHs] CNOHCOPCKHX, GJIarOTBOPHTEIBHBIX
MporpaMM  YYpexaeHue  nomkHo NPEeNBapUTEIBHO  YJIOCTOBEPUTHCS, UTO
NpelocTaBiiemMas  Yupexxnenuem NoMOIb He OyneT HCIOAB30BaHa B
KOPPYTIHOHHBIX LENSIX UM UHBIM He3aKOHHBIM Iy TEM.

3.16. Hgn B3aHMOJEHCTBMN ¢ nuuamu, 3aHUMAaOLIUMHU udn)KHOCTH
MYHHULIMIIANIbHOM CITY>KOBI, cienyer PYKOBOACTBOBATECS HOpMaMmHy,
PCTYJINPYIOLINMA  3THYECKHE HOPMBI M NpaBUna Ciy)xebHOro IMoBeaeHHus
MYHHUHNAJBHBIX CITY)KallluX.

3.17. Heucnonuenue uactosmmx IlpaBun Moxer cTaTh OCHOBaHHEM
UL IPHMEHEHHS. K pPabOTHHKY Mep AMCUHMITMHAPHOrO, aJIMUHUCTPATHBHOTIO,
YIOJIOBHOTO M IpaXXJaHCKO-NPABOBOIO  XapakTepa B  COOTBETCTBUH  C
ACHUCTBYIOIIMM 3aKOHOJATEIHCTBOM,

4. Obnacte npuMeHeHU

4.1. Hacrosmue IlpaBuia Mmoanexar NMPUMEHEHHIO BHE 3aBUCUMOCTH OT
TOro, KakuM 00pa3oM IepefaloTcs JeloBble MOAAPKH M 3HAKH ENOBOrO
rOCTENPUHMCTBA: HANPAMYIO HIIA Yepe3 NOCPEeIHHKOB.

4.2. Hacrosmue IlpaBuna sBustoTCA 00A3aTeNbHBIMU AJisi BCeX pabOTHHKOB

YuypexnaeHus B nepuos paboTsl B YUpEKACHHH.
5. Ilopsiok BCTyuieHUs B cuity HacTosuero Ionoxenus

5.1. Hacrosee ITonoxeHHe BCTYyNaeT B CHIIy CO JHS €r0 YTBEPXKAEHHS
3aBeyIOIMM MYyHHIIMNAJIBHBIM aBTOHOMHBIM JIOLUKONLHEIM 00pa3soBaTeNbHbIM

yupesxaeHreM getckuit can Ne 583 ropoackoro Exarepun0ypra.
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