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JOJDKHOCTHAS UHCTPYKIUA
AjmMuHKCcTpaTopa aBToMaTusrMpoBaHHoOM cucteMbl AUIC «Obpa3oBaHusi»

I. O61yHe noJioKeHust
1. Ha #o/pKHOCTE — aAMMHMCTpAaTopa aBTOMaTH3upoBaHHOM cuctembl AWC «O6pasoBaHue»
Ha3HauaeTcsi /ML, sBisitouleecss pabotHukom JIOY, wuMeloliee cpefiHe —ChelUajbHOe
obpasoBanve u obsajaionjee onbLITOM paboThl Ha MEPCOHAILHOM KOMIIBIOTEPE Ha yPOBHE
TIPO/IBUHYTOrO M0/Ib30BaTeJIsl.

2. Hasnauenue Ha A0/DKHOCTh agMuHucTpaTopa AVC «Obpa3oBanue» u 0CBODOXKIEHHE OT Hee
MIPOU3BOJMUTCS TIPUKA30M JMpeKTopa 00pa3oBaTe/IbHOrO YUPEeXK/IeHHS.

I1. ®yskuHoHaIbHBIE 00SI3AHHOCTH:

— OCYLLeCTB/IgeT U3yueHHe CTPYKTYpbl U coAepkaHusi 6a3bl JaHHbIX, peasn3oBaHHOW B AUC
«Obpa3zoBaHue».

— ocyuecT/isieT 0OMeH JaHHBIMU MEXZY JOLIKO/bHOM 0a3oii AaHHbIX, peasM30BaHHON B
AUC «O6pa3oBaHue» W pacrnpoCTpaHeHHBIMH I[1pOrpaMMamMu /Jid peJakTUPOBaHUsI
371eKTpoHHBIX Tabmuy (MS Excel, Calc u ap.) B Buje HMMIIOPTa\9KCMOPTa CIIUCOYHBIX
CBeJIeHUH;

—  OCYILLeCTB/IsIeT He0OX0/[MMble MePONIPHUATHUSI 10 MOAJeP)KaHUI0 6a3bl JaHHBIX B aKTyaTbHOM
COCTOSIHMM  (CBOEBPDEMEHHO BHOCUT M3MEeHeHHWsT M KOPPeKTHBbI B HMH(OpPMALHIO,
cojieprkaliyrocsi B 6ase JaHHbIX);

—  OCYLLeCTBJIseT NIOATBeP)K/JeHHe JaHHbIX;

—  OCyllecTB/sieT HeoOXOAUMYI0 MUHMMA/IbHYIO HACTPOMKY M I'OTOBUT OTYETHBIE TeYyaTHbIe
dopMbl B paMKax CBOMX TIOTHOMOYMH B 06a3e jaHHBIX, peaaM3oBaHHOW B AMNC
«ObpazoBaHue».

—  OCYLIeCTB/ISIET MepONpHUATHs 10 obecrieyeHUIO TIPEEMCTBEHHOCTH M COXPaHHOCTH
uH(popmalu1 B MH(OPMAIIMOHHOH Oase, BK/IIOUasi: perjiaMeHTHbIe paboTel, mepeBo;; Hasbl
JlaHHBIX Ha CreAyroMid yueOHbIN roj;

— paspabaTeiBaeT TIPeAIOXKEHUsI 10 OpraHu3aluu 3((EeKTUBHOTO HCIOAb30BAHUSA 0asbi
JaHHbIX, peanu3oBaHHOM B AVIC «Obpa3oBaHue».



HeceT OTBETCTBEHHOCTb 3a CBOJHYIO OTYETHOCTb M3 0a3bl JAaHHBIX /IS TPeJCTaB/IeHUs B
6ase JaHHBIX MyHULMNIA/ILHOTO OpPraHa yrpas/ieHHst 00pa30BaHus;

paspabarbiBaeT HOpMaTHBHbIE JJOKYMEHThI, 00ecrieunBaroiie BHEAPEHHEe U UCTI0/Ib30BaHKe
AWC «O6pa3soBaHue» B JleTe/IbHOCTH 00Pa30BaTeILHOIO YUPeXK/JeHHsl.

III. TpeboBanus, npeabsBasemble K aaMunucTparopy AUC «O6pazosanue»

-snageer UKT - KoMIIeTeHTHOCTBIO ¥ HOBBIMU MH(OPMALIMOHHBIMHA TeXHOJIOTUSMU;

B/IajieeT yMeHUsIMU U HaBbikamu pabotel ¢ AUC «Obpa3oBaHue»

B/Ia/ileeT YMeHUSIMU ¥ HaBbIKaMK paboThI C MPUK/IAJHBIMU OQUCHBIMU NakeTamu (Microsoft
Office, Open Office.org);

3HaeT 3akoH P® “O6 o6pa3oBaHMM”, HOPMAaTHUBHbIE [OKYMEHTHI TI0 BOMNPOCAM
uH(popMmaTusanum obpa3oBaHus;

— 3HaeT CUCTeMy opraHusanuu obpasoBatenbHOro npoiecca B J10Y;

— 3HaeT NPUHLUIIbI CUCTEMATH3aL[MH MEeTOAUYeCKUX U HH(OPMAIIMOHHBIX MaTePHa/IOB;

— 3HaeT OCHOBBI TPY/I0BOI'0 3aKOHO/JaTe/IbCTBA;

— 3Haer npasuia THB wm moxapHoi 6e30MacHOCTH, CaHWUTapHO-TUTMEHWYECKHWE HOPMBI
paboTel C KOMIIBIOTEPHOW TEXHUKOHM.
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